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Service of Alcoholic Beverages on Campus

Procedures

As provided in the Vincennes University Policy adopted by the Board of Trustees on October 6, 2008, Vincennes University recognizes that University-affiliated entities, civic organizations, and local non-profit organizations may desire to serve alcoholic beverages when using University facilities.  The Board of Trustees of Vincennes University will review and approve or disapprove all requests of alcohol use and will require the sponsoring organization to act responsibly and adhere to all laws of the State of Indiana relating to the purchase or consumption of alcoholic beverages.  This policy is intended to promote an atmosphere in which alcoholic beverages are not the main focus of any such event or activity.  

Procedures:

1.  Persons under the legal drinking age of twenty-one (21) may not purchase, possess or consume any type of alcoholic beverages.

2.  Alcoholic beverages may not be served or sold, nor may coupons be sold, to individuals who appear to be intoxicated.

3.  No person may bring any type of alcoholic beverages into, or out of, a licensed facility or area.

4.  Functions where alcoholic beverages are the principal attraction are not permitted.

5.  Sponsors through the university caterer are required to provide one or more alternative non-alcoholic beverages and ensure that food is available in sufficient quantities throughout the activity.

6.  Alcoholic beverages may be served or sold only in Green Activities Center, Trailblazer Room, and Red Skelton Performing Arts Center on the Vincennes Campus and in the Ruxer Student Center on the Jasper Campus or on contiguous outdoor property provided it is clearly cordoned off from non-participants.  

7.  Alcoholic beverages may be served or sold only between 4:30 p.m. and 11:00 p.m. Monday through Friday and between 1:00 p.m. and 11:00 p.m. on weekends and holidays, unless restricted further.  At the Jasper Campus, such activities are further restricted to Friday, weekends, and holidays only.  In all cases, alcoholic beverage service must cease one hour prior to the end of the event.

8.  All activities involving alcoholic beverages on University property where alcoholic beverages are served will require monitoring by (or attendance of) Vincennes University security personnel, paid by the organization conducting the activity.  

9.  The sponsoring organization will submit the Request to Serve Alcoholic Beverages form to the Board of Trustees through the President’s Office at least 90 days in advance of the activity. 

10. The facilities-use coordinator will determine if facilities are available.  If available, the facilities-use coordinator will notify the President’s Office and the university caterer of the application.  

11.  The sponsoring organization must arrange with the university caterer for appropriate services with hours and location consistent with Board policy.

12.  The university caterer will notify the facilities-use coordinator of activities in which the caterer is available to serve or sell alcoholic beverages.  

13.  The facilities-use coordinator will notify the President’s Office of activities in which the serving of alcohol on campus has been requested for which both the facilities and the university caterer are available.

14.  The President’s Office will notify the Board of Trustees with regard to requests to serve or sell alcohol on campus.  

15.  The Board of Trustees will review the request and either approve or disapprove the request to serve alcohol on campus.  The President’s Office will notify the facilities-use coordinator, the university caterer, and the sponsoring organization of the decision.  

16.  The sponsoring organization will procure a $1,000,000 liability policy (or a rider to sponsor’s existing policy) naming Vincennes University as additional insured parties and provide evidence of same to the facilities-use coordinator.  The sponsoring organization shall indemnify and hold harmless Vincennes University from all liability arising out of the serving and consumption of alcohol at the approved event.

17.  The facilities-use coordinator will determine the appropriate fees for the facility to be used, as consistent with current procedures.

Current personnel (as of 9/23/15):

· Facilities-Use Coordinator at Vincennes Campus (except for Red Skelton Performing Arts Center) – Haley Spears, 812-888-4241

· Facilities-Use Coordinator of Skelton Center – DeEtte Welte, 812-888-4150
· Facilities-Use Coordinator at Jasper Campus – Rachel McCullough, 812-482-3030

· Facilities-Use Coordinator at Aviation Technology Center, Indianapolis – Mike Gehrich, 317-381-6000

· University Caterer, Vincennes and Jasper campuses – Lynn Murphy, Sodexo Food Services, 812-888-4329

Vincennes University
Request to Serve Alcoholic Beverages Form

Event:  _______________________________________________________________

Sponsoring Organization:  _______________________________________________

Location:  _____________________________________________________________

Date and Time:  ________________________________________________________

Alcoholic Beverage Service:  



Start Time _______________



End Time (at least one hour prior to end of event) ________________

Sponsoring Organization Contact:  ________________________________________


Telephone:  __________________

Email:  ______________________


FAX:  _______________________

Cell Phone:  __________________

I have read and understand the provisions of the VU Alcoholic Beverages Policy and Procedures, and certify that I will ensure full compliance with the laws of the State of Indiana and the policies and procedures of Vincennes University.
Signature:  _________________________

Date:  _______________________

+++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++

Requested Facilities Available:  ___________________________________________

University Caterer Available:   ____________________________________________

Board of Trustees Approval:  __________________________
Date:  ___________
